1. Tha tuc: Chirng thwc di chic

- Trinh ty thuc hién:

Budc 1: Chuan bi dy du cac ho so theo quy dinh.
Budc 2:

e NOp tai b phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong — x4, thi
tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Cén bo Tu phap phuong — x4, thi tran kiém tra tinh ddy du va hop 1é cua cac gidy to
+ Trudng hop hd so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho ngudi nop.
+ Truong hop ho so chua day di, chua hop 18 thi can b tiép nhan huong din mot lan dé
nguoi ndp hoan thién ho so.
Budc 3: - Nhan ket qua giai quyét tai bd phan tiép nhan va tra két qua ctia Uy ban nhan dan
phudng - x4, thi trin (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- CAch thikc thure hién: Tryc tiép nop tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, sé lirong hé so:

Phiéu yéu cau chimg thuec.

Du thao di chuc (néu co).

Ban sao CMND/H06 chiéu hodc cac gidy to tly than khac.

S6 ho khau gia dinh (Trong truong hop khong c6 S6 ho khau gia dinh thi Giay

dang ky tam trt c6 thoi han hodc Gidy x4c nhéan cu tra ctia co quan Cong an duoc

coi 1a gidy to hop 18 thay thé S6 ho khau gia dinh) (néu cd).

e Gidy kham sirc khoe/kham tam than.

e Ban sao gidy ching nhan quyén s hitu, quyén sir dung hodc ban sao cac gidy to
thay thé duoc phap lut quy dinh ddi vai tai san ma phép luat quy dinh phai ding ky
quyén sé hitu, quyén sir dung (truong hop viée 1ap di chuc ma tinh mang bi cai chét
de doa thi khdng nhat thiét phai xuat trinh nhiing gidy to nay).

e Giy to ching minh tinh trang hon nhan, tai san chung, riéng cta nguoi 1ap di chuc.

o CAc gidy to lién quan khac theo quy dinh ctia phap luat (néu co).

- Thoi han giai quyét: Trong ngay nhan ho so; néu thoi diém ndp ho so yéu cau chimg thue
sau 15 gio thi viéc chimg thyc duogc thyc hién chdm nhit trong ngay lam viéc tiép theo;
trudng hop c6 tinh tiét phirc tap thi khong qua ba (03) ngay 1am viéc ké tir ngdy nhan da ho
so hop 1¢€.

- Béi twong thiee hién thi tuc hanh chinh: C& nhan.

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phudng — x4, thi tran.

- Két qua thuee hién thii tuc hanh chinh: vin ban xac nhan.

- Lé phi (neu co): 20.000 dong/truorng hop.

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém):



e Phiéu yéu cau chimg thuc (miu sé 31/PYC)
e Mau duy thao di chuc (Méu s6: 57/DC).
- YBu cdu, diéu kién thuce hién thi tuc hanh chinh (néu ¢d):
e Nguoi lap di chuc phai du nang lyc hanh vi.
e Ngudi yéu cu chimg thyc di chic phai ¢ mit tai tru sé co quan hanh chinh nha
nuée dé ky vao van ban trude mit nguoi ching thyec.

- Can cvr phdp ly cua thi tuc hanh chinh:
e B0 Luat Dan sy ngay 14/6/2005;
e Nghi dinh s6 75/2000/ND-CP ngay 08/12/2000 ctia Chinh phu vé cong ching,
chung thuc;
e Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 cta Chinh phu vé cdp ban sao tir s6
gdc, ching thuc ban sao tir ban chinh, chimg thyc chir ky.



