1.Thii tuc Ping ky thanh ldp nhém tré, I6p mdu gido déc lgp
- Trinh tu thuc hién:
Buérc 1: - Chuan bi day du cac hd so theo quy dinh.

Buéc ’2: - Nop tai bo phan tiép nhan va trég Kkét qua ho so tai ij bgln nhan dan phuong —
X&, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b chuyén trach Giéo duc phuong — X3, thi trin kiém tra tinh ddy d va hop 1é cta
cac glay to

+ Trudng hop hd so day du, hop 1é can bg tiép nhan viét bién nhan trao cho ngudi ndp.

+ Trudng hop hd so chua day di, chua hop 16 thi can bo tiép nhan hudng din mot 1an dé
ngudi ndp hoan thién ho so.

Buée 3: - Nhan két qua giai quyét tai b phan tiép nhan va tra két qua caa Uy ban nhan
dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang tht bay hang tuan).

- Cach thize thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc.
- Thanh phan, sé lirong hé so:

a) Thanh phan ho so, bao gdm:

- To trinh d& nghi thanh 1ap nhom tré, 16p mau gido doc 1ap;

- So yéu Iy lich, glay kham strc khoe, ban sao cic vin bang, ching chi hop 1€ cua nguoi
du kién phu trach, gido vién, nhan vién cua co s¢ do, chimg nhan da tap huén kién thirc vé
sinh an toan thyc pham.

b) S6 lugng hd so: 02 (bo)
- Thoi han gidi quyét: Khoéng qué 25 ngay lam viéc ké tir ngdy nhan ho so hop 1é.
- Péi twong thiee hién thi tuc hanh chinh: C& nhan
- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phudng-x4, thi tran.

b) Co quan hodc ngudi c¢6 thim quyén duogc Gy quyén hodc phan cip thuc hién (néu co):
Khéng cé

¢) Co quan truc tiép thuc hién thu tyc hanh chinh: Uy ban nhan dan phuong —x4, thi
tran.

d) Co quan phéi hop (néu c6): Phong Giao duc Pao tao quan-huyén.
- Két qua thuee hién thii tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi (néu c6): Khdng co;
- Tén mdu don, mdu to khai (néu c6 va dé nghi dinh kém:

+ Pon xin thanh 1ap nhém tré, 16p mau gido doc 1ap



+ Pé an thanh lap nhom tré, 16p mau gido doc 1ap.
- YBu cdu, diéu kién thuc hién thi tuc hanh chinh (néu ¢é): Khéng co;
- Can cvr phdp ly cua thi tuc hanh chinh:
+ Luat cua Qudc hoi: Luat Gido duc nim 2005
+ Nghi dinh cta Chinh phu:
e Nghi dinh s 85/2003/ND-CP ngay 18/7/2003 cta Chinh phu quy dinh chic nang,
nhiém vy, quyén han va co cau to chirc ciia B9, co quan ngang bo;
e Nghi dinh s6 75/2006/ND-CP ngdy 02/8/2006 cta Chinh phu quy dinh chi tiét va
hudng dan thi hanh mét so diéu cua Luat Giao duc.
+ Quyét dinh cua B trudng B Gido duc va Pao tao:
e Quyct dinh s0 14/2008/QD-BGDDT ngay 07/4/2008 cua BY truong Bo Gido duc va
Dao tao v€ viéc Ban hanh di€u 1€ trudong mam non;
° Quyé‘t dinh sd 41/QD-BGDI—?T7 ngay 25/7/2008 cua Bo truong B0 Giao duc va Pao
tao v€ viéc Ban hanh quy ché to chirc va hoat dong truong mam non tu thuc.



