2. Thii tuc: Cép ban sao gidy to hé tich

- Trinh twr thu’c?hién: ‘ ‘
Budéc 1: - Chuan bi day du ho so theo quy dinh.

Budc 2: - Nop tai bd phén tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong —x3,
thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Cap ban sao gidy to hd tich, Can bd Tu phap — Ho tich phuong- x4, thi
tran kiém tra tinh day da va hop 16 cta cac gidy to trong hd so:

+ Trudng hop hod so dd day du, hop 18 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 18 thi huéng dan duong sy hoan thién hd
SO.

Budc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban nhan dan
phudng- x4, thi trén (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thure thuc hién:
e Truyc tiép ndp tai tru s& co quan hanh chinh nha nuéc;
e Nop ho so thong qua hé thong buu chinh

- Thanh phan, sé lirong hé so:
a) Thanh phan hd so, bao gdom:

e Ban photo ciia gidy to ho tich can cép ban sao.

e To khai yéu cau trich luc ho tich (trudng hop khong con luu trit ban sao, ban
photo gidy td ho tich can cdp ban sao) (Theo miu).

e Chimg minh nhan dan, h¢ chiéu hodc cac giay to tuy than khéc.

e Gidy to chimg minh la nguoi co quyen yéu cau cip ban sao (d6i v6i truong
hop nguoi yéu cau cap ban sao tir s6 goc la nguoi dai dién hop phap, nguoi
dugc ty quyén cua nguodi dugc cap ban chinh hodc cha, me, vo, chdng, con,
anh, chi, em rudt, ngudi thira ké ctia nguoi duge cap ban chinh trong trudng
hop nguoi d6 da chét).

b) S6 lugng ho so: 01 b
- Thoi han gidi quyét:

 Ngay trong ngay tiép nhan yéu ciu;

e Trong trudng hop yéu cau duge giri qua duong buu dién thi cham nhét 1a trong
ba (03) ngay lam viéc, ké tir ngdy duoc nhan yéu cau (theo dau ngay dén cua
buu dién), co quan cap ban sao phai giri ban sao cho nguoi yéu cau (nguoi yéu
Ccau cap ban sao qua buu dién phai tra 1¢ phi cip ban sao va cude phi buu dién
cho co quan, t6 chtic cip ban sao).

- Péi twong thiee hién thi tuc hanh chinh: C4 nhan
- Co quan thyee hién thii tuc hanh chinh: Uy ban nhan dan phuong— X, thi trdn.
- Két qua thyre hién thii tuc hanh chinh: Ban sao cac gidy to ho tich

- Lé phi (néu c6): 2.000 dong /ban sao



- Tén mdu don, mau to khai (néu c6 va dé nghi dinh kém): T khai y8u cau trich luc ho tich

- YBu cdu, diéu kién thuwce hién thi tuc hanh chinh (néu ¢d):

Nguoi duge cp ban chinh;

Nguoi dai dién hop phap, ngudi duoc ty quyén cia ngudi duoc cap ban chinh;
Cha, me, con, vg, chdong, anh, chi, em rudt, nguoi thira ké ciia nguoi duoc cap
ban chinh trong truong hop nguoi d6 da chét;

Gidy khai sinh, gidy chtng tir, gidy chimg nhan két hon ding ky dang han tai
Uy ban nhan dan phuong tir nim 1989 dén nim 1997;

Gidy khai sinh, gidy chtng tir, gidy chirg nhan két hon dang ky dung han, qua
han tai Uy ban nhan dan phudng tir nim 1997 dén nay.

- Cdn cit phdp Iy ciia thi tuc hanh chinh: Nghi dinh sé 158/2005/NP-CP ngay 27 thang 12
nam 2005 ctia Chinh pha vé ding ky va quan 1y ho tich; Thong tu sé 01/2008/TT-BTP
ngay 02/6/2008 cua Bo Tu phap hudng din thuc hién mét sé quy dinh ctua Nghi dinh
158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phii vé ding ky va quan 1y ho
tich; Quyét dinh s6 103/2007/QD-UBND ngay 30/7/2007 cua Uy ban nhan dan thanh phé
Ho6 Chi Minh ban hanh biéu muc thu 1¢ phi dang ky ho tich trén dia ban thanh phé H6 Chi

Minh.



