31. Thii tuc: Thay déi, cdi chinh hg tich cho ngwoi dudi 1 4 tuéi va bé sung ho tich, diéu
chinh hé tich cho moi truwong hop, khong phan bi¢t dp tudi trong truong hop dwong sw
ding ky hé tich tai Uy ban nhdn din céip xa truwée day.

- Trinh twr thu’g hl,en." ‘
Buéc 1: Chuan bi day du ho so theo quy dinh.
Budce 2:
* Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong —x4, thi
tran (trong glo hanh chinh tur thu hai dén sang thr bay hang tuan).
e Khinhén }10 so Cép ban sao gidy to ho tich, Cén bo Tu phap — HY tich phuong- xa,
thi tran kiém tra tinh day du va hgp 1€ cua cac giay to trong ho so.
+ Trudng hop ho so da day du, hop 1€ thi thuc hién cho nguoi dan; ‘
+ Truong hop ho so chua day du hodc chua hop 1€ thi hudng dan duong su hoan thién ho
SO.
Bude 3: Nhan két qué giai quyét tai bo phan tiép nhan va tra két qua cia Uy ban nhan dan
phuong- X4, thi tran (trong gio hanh chinh tur thir hai dén sang thir bay hang tuan).

- CAch thikc thure hién: Tryc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lirong hé so-
a) Thanh phan h so, bao gdom:
e To khai d&ng ky viéc thay dbi, cai chinh, bd sung hd
tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;
e Ban chinh Gidy khai sinh cua ngudi cédn thay dbéi, cai
chinh hé tich, bd sung hé tich;
e CAc gidy to lién quan 1am cin ci thay d6i, cai chinh, bo sung, diéu chinh ho tich.
b) S6 lugng ho so: 01 bd
- Thoi han gidi quyét:
e Trong 05 ngay lam vi¢c ké tir ngay ti€p nhan yéu cau,
e Trong truong hgp can xac minh thi thoi han trén ¢ thé kéo dai nhung khong qua 05
ngay lam vigc.
- Béi twong thiee hién thi tuc hanh chinh: C& nhan.
- Co quan thyc hién thu tuc hanh chinh:
e Co quan c6 thaim quyén quyét dinh: Uy ban nhan dan phuong— x4, thi trdn.
e Co quan phdi hop (néu c6): Cong an.
- Két qua thuee hién thii tuc hanh chinh: bd sung vao So6 b, van ban chap thuin
- Lé phi (néu c6): Mién thu 18 phi ban chinh.
- Tén mdu don, mdu to khai (néu cé va dé nghi dinh kém): Mdu STP/HT-2006-
TbCC.1



- YBu cdu, diéu kién thuwce hién thi tuc hanh chinh (néu ¢d):

Pbi voi viée thay d6i ho, tén cho ngudi tir da 9 tudi trd 18n thi trong To khai phai ¢6
y kién dong y ctia nguoi do;

Thay ddi ho, tén, chit dém d4 dang ky ding trong S6 ding ky khai sinh va ban chinh
Gidy khai sinh nhung c4 nhan c¢6 yéu cau thay d6i khi ¢6 1y do chinh dang theo quy
dinh cua B0 luat Dan su;

Cai chinh nhitng ndi dung d3 dugc ding ky trong S6 ding ky khai sinh va ban chinh
Gidy khai sinh nhung c6 sai sot trong khi dang ky;

Xéc dinh lai dan tc cua nguodi con theo dan tdc ciia ngudi me theo quy dinh ctia B
luat Dan su;

Xéc dinh lai gidi tinh ctia mdt nguoi trong truong hop gidi tinh cua nguoi do bi
khuyét tat bam sinh hodc chua dinh hinh chinh x4 ma cin c6 su can thiép cia y hoc
nham xac dinh rd vé gidi tinh;

B6 sung nhitng ndi dung chua dugc diang ky trong S6 dang ky khai sinh va ban
chinh Gidy khai sinh;

Piéu chinh nhitng ndi dung trong s6 ding ky ho tich va cac gidy to ho tich khéc,
khéng phai S6 dang ky khai sinh va ban chinh Gidy khai sinh.

- Can cvr phdp ly cua thi tuc hanh chinh:

B0 Luat dan sy nam 2005.

Nghi dinh s6 158/2005/NP-CP ngay 27 thang 12 nim 2005 cua Chinh phu vé ding
Ky va quan 1y ho tich.

Quyét dinh s6 01/2006/QD-BTP ngdy ngay 29 thang 3 ndm 2006 cua
Bé Tu phéap

Vé viéc ban hanh sé hd tich, biéu mdu hd tich.

Thong tu s6 01/2008/TT-BTP ngay 02/6/2008 ciia B6 Tu phap hudng dan thyc hién
mot s quy dinh ctia Nghi dinh 158/2005/ND-CP ngay 27 thang 12 nam 2005 cua
Chinh phu vé dang ky va quan Iy h tich.

Quyet dinh sé 39/2008/Qb-UBND ngay 12/5/2008 cua Uy ban nhan déan thanh pho
Ho Chi Minh V& viéc mién thu mét s6 khoan phi, 18 phi theo quy dinh tai Chi thi s6
24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tudng Chinh phu.



