6. Thii tuc: Chirng thwc bén sao tiv ban chinh cdc gidy to, vin bin béng tiéng Viét, song
ng.

- Trinh ty thuc hién:

Budc 1: - Chuan bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phudng — X3,
thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cén bo Uy ban phudng — x4, thi tran kiém tra tinh day du va hop 16 ctia cac gidy to

+ Trudng hop hd so day du, hop 1é can bg tiép nhan viét bién nhan trao cho ngudi ndp.

+ Truong hop ho so chua ddy du, chua hop 1€ thi can bo tiép nhan hudng dan mot 1an dé
ngudi ndp hoan thién ho so.

Budc 3: - Nhan ket qué giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban nhéan dan
phudng - x4, thi trin (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céch thitc thure hién: Tryc tiép nop tai tru sé co quan hanh chinh nha nuéc

- Thanh phdn, 56 lwong ho so:

a) Thanh phan hd so, bao gdom:

- Ban chinh;

- Ban sao can chimg thuc (c6 thé 12 ban chup, ban in, ban ddnh may, ban danh may vi tinh
hodc ban viét tay c6 noi dung ddy du, chinh xac nhu s6 gdc hodc ban chinh).

b) S6 lugng hd so: 01 bd (ban chinh), 02 bd trd 1én (d6i véi ban sao).

- Thoi han giai quyet

Viéc tlep nhan yéu cau chimg thuc ban sao tir ban chinh trong thoi gian lam viéc budi sang
hodc budi chiéu thi phai dugc thuc hién ching thuc ngay trong budi 1am viéc do; trudng
hop yéu cau chimg thuc véi sb lugng 16n thi viée ching thuc ¢ thé duoc hen lai dé chung
thuc sau nhung khong qua hai (02) ngay lam viéc.

- Béi twong thiee hién thii tuc hanh chinh: C& nhan.

- Co quan thyc hi¢n thu tuc hanh chinh: Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan phuong —x4, thi tran.

- Két qua thuee hién thii tuc hanh chinh: Ban sao, ban sao tir ban chinh

- Lé phi (néu c6): 1.000 dong/trang, tir trang thir ba (03) trd 1én thi mdi trang thu 500 dong,
t6i da khong qua 50.000 dong/ban.

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Khdng
- Yeu cau, diéu kién thuc hién thii tuc hanh chinh (néu cd): Chiju trach nhiém vé tinh chinh
x&c va tinh hop phap cta cac giay to ma ho xuat trinh khi yéu cau ching thuc.
- Can cvr phdp ly cua thi tuc hanh chinh:
e Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phii vé cip ban sao tir s
goc, chirng thuc ban sao tir ban chinh, chung thuc chir ky.



e Thong tu §6 03/2008/TT-BTP ngay 25/8/2008 ctia B6 Tu phap huéng dan thi hanh
Mot sO di€u cua Nghi dinh 79/2007/Nb-Cp ngay 18/5/2007 cua Chinh phu vé cap
ban sao tir s6 goc, chiing thuc ban sao tir ban chinh, chung thuc chir ky.



