7. Thii tuc: Chikng thuc chiv ky trong cdc gidy to, vin bin bing tiéng Vigt:
So yéu Iy lich;

To cam két, don cam két;

Don xin huwong tro cdp 01 lin;

X&c nhdn don xin gidm trir gia canh;

X&c nhdn phiéu dang ky tuyén sinh;

o Xé&c nhdn don xin déi, cdp lai gidy phép lai xe...

- Trinh ty thuc hién:

Bude 1: - Chuan bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai b phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phudng — x4,
thi tran (trong gio hanh chinh tur thir hai dén sang thr bay hang tuan)

- Can bo To tiép nhan va tra két qua phuong — x4, thi trin kiém tra tinh day du va hop 18
Cua cac glay to

+ Trudng hop hd so day du, hop 1é can bg tiép nhan viét bién nhan trao cho ngudi ndp.

+ Truong hop ho so chua day du, chua hop 18 thi can b tiép nhan hudéng dan mot lan dé
ngudi ndp hoan thién ho so.

Bude 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban nhan dan
phudng - x4, thi trin (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céch thite thure hién: Tryuc tiép ndp tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, 56 lwong ho so:

a) Thanh phan ho so, bao gom: ’ ’

- Chtirng minh nhan dan hodc hd chiéu hodc giay to tuy than khac theo quy dinh ctia phap
luat;

- Gifiy td, van ban ma minh sé€ ky vao do.

b) So lugng ho so: 02 bo.

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc l;)uéi chiéu thi phai dugc
thuc hién chung thyc ngay trong budi 1am viéc do; truong hgp can phai xac minh lam ro
nhén than cua nguoi yéu cau ching thuc thi thoi han trén dugc kéo dai thém nhung khong
qua ba (03) ngay lam viéc.

- Péi twong thiee hién thi tuc hanh chinh: C& nhan.

- Co quan thuc hién thii tuc hanh chinh: Co quan c6 tham quyén quyét dinh: Uy ban nhan
dan phuong —x4, thi tran.

- Két qua thuee hién thii tuc hanh chinh: ghi rd: Ching thuc chit ky.
- Lé phi (néu c6): 10.000 dong/trudng hop;

- Tén mdu don, mau to khai (néu c6 va dé nghi dinh kém): Khong.
- Yéu cdu, diéu kién thuc hién thi tuc hanh chinh (néu c6):



e Ngudi yéu cau chimg thuc chit ky trén vin ban bang tiéng Viét c6 thé 1a nguoi Viét
Nam hozc ngudi nudc ngoai. Trong trudng hop ngudi nudc ngodi yéu cau ching
thuc chir ky khong biét tiéng viét thi can c6 nguoi phién dich va loi ching bao gom
noi dung “co ong (ba)... 1a nguoi phién dich”.

J Trong truong hop nguoi tr du muoi lam (15) tudi dén chua du muoi tam (18) tudi
c6 yéu cau ching thyc chir ky trén van ban nham thuc hién cac quyen nghia vu phu
hop voi ltra tudi theo  quy dinh cua phap luat thi nguoi co tham quyén ching thuc c6
thé xem xét g1a1 quyét theo tham quyén dugc phan cap

e Ngudi yéu cau chimg thyc chit ky trén vin ban bang tiéng Viét phai c6 mit tai tru
s& co quan hanh chinh nha nudc dé ky vao vin ban truéc mit ngudi chimg thuec.

- Can cir phadp ly cua thu tuc hanh chinh: Bo Luat Dan sy ngay 14/6/2005.



