8. Thii tuc: Chirng thuc vin bin théa thudn civ nguoi dai dién ghi 8n vao gidy chitng
nhdn quyén sir dung dit trong truong hop thiva ké quyén siv dung dit ma c6 nhiéu
ngwoi duwoc thira ké theo phdp ludt nhwng khi cdp gidy chieng nhin quyén siv dung dit
Vén chia xdc dinh dwoc ddy dii nhitng nguoi do.

- Trinh ty thuc hién:

Bude 1: - Chuan bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phudng — X3,
thi trén (trong gio hanh chinh tir thir hai dén sang tht bay hang tuan).

- Can bo Tu phap phuong — x4, thi tran kiém tra tinh day du va hop 1¢ clia cac gidy to

+ Trudng hop hd so day du, hop 1é can bg tiép nhan viét bién nhan trao cho ngudi ndp.

+ Truong hop ho so chua day du, chua hop 18 thi can b tiép nhan hudéng dan mot lan dé
ngudi ndp hoan thién ho so.

Bude 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ciia Uy ban nhan dan
phudng - x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- CAch thikc thure hién: Tryc tiép nop tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, 56 lwong ho so:

a) Thanh phan ho so, bao gdom:

- Chtitng minh nhén dan hoic ho chiéu hoic gidy to tiy than khac theo quy dinh cta phap
luat (con thoi han sir dung);

- Gidy t0, van ban thoa thuan theo y&u cau s& ky vao do.

b) S6 lugng hd so: 02 bo.

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi phai dugc
thyc hién chimg thuc ngay trong budi 1am viéc d6; truong hop can phai xdc minh 1am rd
noi dung cia ngudi yéu cau chimg thyc thi thoi han trén duoc kéo dai thém nhung khong
qua ba (03) ngay lam viéc.

- Péi twong thiee hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan phuong — x4, thi tran;

- Két qua thuee hién thii tuc hanh chinh: van ban xac nhan

- Lé phi (néu ¢6): 20.000 dong/trudng hop.

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Khdng

- Yéu cdu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

e Nguoi yéu cau ching thuc chir ky trén van ban bang tiéng Viét c6 the 1a nguoi Viét
Nam hoac nguoi nude ngoai. Trong truong hgp nguoi nude ngodi yéu cau chimg
thuc chir ky khong biét tieng Viét thi can c6 nguoi phién dich va o1 chimg bao gom
noi dung “co6 ong (ba)... la nguoi phién dich”.

e Trong truong hop nguoi tor du muoi lam (15) tudi dén chua di muoi tam (18) tudi
€0 yéu cau ching thuc chir ky trén van ban nham thyc hién cac quyén, nghia vu phu



hop véi lira tudi theo quy dinh ctia phap luat thi nguoi c6 thim quyén ching thuc c6
thé xem xét giai quyét theo thAm quyén duoc phan cap

Trudng hop van ban yéu cau ching thuc chit ky c6 ndi dung 1am phat sinh quyén va
nghia vu dan su thi huéng din nguoi yéu cau chimg thuc lap thanh hop dong va
thuc hién chung thuc theo quy dinh phap luat vé ching thuc hop dong, giao dich.
Nguoi yéu cau chimg thue van ban thoa thudn cir ngudi dai dién ghi tén Vao gidy
chung nhan quyén su dung dat trong truong hop thira ké quyén sir dung dat voi
nhitng ngudi duge thira ké theo phap luat phai c6 mit tai try s¢ co quan hanh chinh
nha nude dé ky vao vin ban trudc mit ngudi ching thuc.

- Can cvr phdp ly cua thi tuc hanh chinh:

Nghi dinh s 75/2000/ND-CP ngay 08/12/2000 ctia Chinh phi vé coéng chimg,
chung thuc;

Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phu vé cip ban sao tir s6
géc chiing thuc ban sao tr ban chinh, chu’ng thuc chit ky.

Piém h, khoan 2, Piéu 3 Quyét dinh sd 08/2006/Qb-BTNMT ngay 21/7/2006 cua
B Tai nguyén va M6i truong ban hanh quy dinh vé cap gidy chimg nhan quyén sir
dung dat.

Thong tu s6 03/2001/TP-CC ngay 14/3/2001 cia B6 Tu phap hudng dan thi hanh
75/2000/ND-CP ngay 08/12/2000 caa Chinh phu vé cong chimg, chimg thuc;
Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 ciia Bo Tu phap huéng dan thi hanh
mot sd diéu ctia Nghi dinh 79/2007/ND-Cp ngay 18/5/2007 ctia Chinh phu vé cap
ban sao tir s6 gbc, chimg thyc ban sao tir ban chinh, ching thyc chir ky.

Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21/11/2001 cua Bo Tai chinh
va Bo Tu phéap vé hudéng din ché do thu, ndp va sir dung phi, 18 phi cong ching,
ching thyec.

Thong tu lién tich s6 14/2008/TTLT/BTC-BTNMT ngay 31 thang 01 nim 2008
cia Bo Tai chinh va B Tai nguyén Méi truong huéng dan thye hign mét so dieu
ciia Nghi dinh so 84/2007/ND-CP ngay 25 thang 5 ndm 2007 cua Chinh phu quy
dinh bd sung vé viéc cap Gidy ching nhan quyén sir dung dat, thu hoi dat, thuc hién
quyen su dung dat, trinh tu, thu tuc boi thuong, ho trg, tai dinh cu khi Nha nuée thu
hoi dat va giai quyét khiéu nai vé dét dai.

Quyét dinh sé 228/2004/QD-UB ngay 06/10/2004 cta Uy ban nhan dan thanh phé
Ho Chi Minh vé viéc ban hanh mic phi dich vu cong chimg, ching thuc tai thanh
phd HO Chi Minh;

Quyét dinh s6 123/2005/QP-UBND ngay 15/7/2005 ctua Uy ban nhan dan thanh
phd vé ban hanh 76 biéu mau trong linh vuc cong chimg, chimg thuc;

Quyét dinh s6 17/2008/QD-UBND ngay 14 thang 3 nim 2008 cta Uy ban nhan dan
thanh phd vé bdi thuong, hd tro va tai dinh cu khi Nha nude thu hdi dat trén dia ban
thanh phé H6 Chi Minh;

Quyét dinh s6 82/2008/QD-UBND ngay 01/12/2008 ciia Uy ban nhan déan thanh
phd Vé sira doi, bo sung khoan 2 Piéu 10 ctia Quy dinh ban hanh kém theo Quyét
dinh 17/2008/QD-UBND ngay 14 thang 3 niam 2008 cta Uy ban nhan dan thanh



phd vé bdi thudng, hd tro va tai dinh cu khi Nha nudce thu hdi dat trén dia ban thanh
phd Hb Chi Minh.

Cam nang nghiép vu chimg thuc ndm 2008 danh cho can b, cong chirc xa, phudng,
thi trdn ctia S& Tu phap ban hanh.

Thong tu lién tich sb 04/2006/TTLT-BTP-BTNMT ngay 13/6/2006 cua Bo Tu phap
va Bo Tai nguyén moi truong vé viéc hudng dan viéc cong ching, ching thyuc hop
dong van ban thyc hién quyén ctia nguoi st dung dét

Quyét dinh 123/2005/QD-UBND ngay 15/7/2005 cia UBND Thanh phé Hd Chi
Minh vé viéc ban hanh 76 biéu mau trong linh vyc cong chirc, ching thyec.






